
Log on to https://az.gov/webapp/dre/  This will take you to Online Services:
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To log in, you will need ta know your license number that is available fram the Departments Public Datahase.

To change employers, you will need the new employer's (Brokerage's) license number. Ifyou are hiring to a branch location, make sure
you have the correct license number for that branch. (The license number for a branch will snd with numbers greater than 000, ie., 001,
002, stc)

To renew your license or request employment by a broker, the designated broker of your current or prospective employer must first have
registered with the Department; however, inactive licensees can renew anline without the broker approval requirement.

To register, the broker must Iog on to the system, agree to the terms and conditions, and provide an emil address.

‘There are two ways to access the Real Estate Licensing online system: you can either entsr your Licenss Number, Social Security
Nurnber, and Date of Birth; o, ifyou have previously Iogged in and created a password, then you can enter just your license number and

password
Login with your password Login for the first time, or if you have no password
Real Estate License Nurmber Real Estate License Nurmber
Example: 54173456769 Example: 54173456769
Password Social Security Nurber.
| Toraol s pasword Gastfour digits oniy)
Date of Bith
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On the upper right side of your screen, you will see the heading: What’s New
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Services Current Licensing Information
H
one) Welcome to the Department's updated Real Estate Licensing web sitel We have made several enhancements thatwe hope provide a
Tutorial better online experience. For a complete list of what we have changed please click the FAQS link at the top of the page.
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On the next screen:
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Online Licensing System

Home | FAQs | Printer Friendly | Return to Online License Renewsl System BRO18832000

Legal Presence

Home
Help
Fep The Legal Presence module allows you to subrmityour legal presence documentation and view your current legal presence status. Ifyou are a
= Legal Presence Designated Broker you can also view the legal presence status ofyour employees. Use the links under the main menu o access the desired
submit function
Documentation
View Current Status
View Employee Summa;
Status Please review the following important items:

« You have satisfied your legal presence requirements. Click he Visw Curtent Status link for more information.
« ou have 757 emplayee(s) that do not have approved legal presence documentation recorded with the Department. Click the View
Ermployee Status link or more infarmation.
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On the last screen:
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*Please make sure, on your profile, your email address is accurate.
*The ADRE will notify you, per your email address on your profile, if there is a problem     

   with your submission.

*This is not instant. The ADRE must still approve what you have submitted. 
Choose “Manage My Legal Presence Requirements”





Instructions Legal Presence for the ADRE:





Click to submit documentation





Use the drop down to choose your document type





Scan in your document to your computer and attach it using the browse button. Make sure the document is legible. 





Click Submit when the document is attached.








